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13 -  SHOP DRAWING SUBMITTAL REQUIREMENTS (PRIVATE DEVELOPMENT) 
 

13.1 SCOPE 
For privately funded projects that will be maintained by the City, it is City of Overland Park’s 

policy to require shop drawings for all precast structures and some modular block retaining walls. The 
City Engineer may require shop drawings on other public infrastructure elements, if applicable. The shop 
drawings are required for quality assurance, reference during construction and for future reference during 
repairs, alterations, or other City maintenance activities.  Shop drawing submittals shall be in accordance 
with this Section. 
13.2 GENERAL 

a. Shop Drawing Transmittal.   
All Shop Drawing Submittals shall be accompanied by a transmittal form accurately indicating 

the materials being transmitted using terminology and notations of these Specifications and Drawings.  
Any Shop Drawing Submittal not accompanied by such a form, or where all applicable items on the form 
are not completed, will be returned for resubmittal.  Shop Drawings shall be accurate, distinct, and 
complete, and contain all required information, including clear identification of items, units, and 
assemblies in relation to the Contract Documents.  All inapplicable information shall be marked out or 
deleted. 

(1) Normally, a separate transmittal form shall be used for each specific item or class of material 
or equipment for which a submittal is required.  Submittal of Shop Drawings on various items 
using a single transmittal form will be permitted only when the items taken together constitute a 
manufacturer's "package" or are so functionally related that expediency indicates review of the 
group or package as a whole. 
(2) All compliance submittals shall bear the contractor's stamp indicating the submittal has been 
checked for compliance with the contract documents, date checked and contractor's signature.  
Before submission of each Shop Drawing the Contractor shall have determined and verified all 
quantities, dimensions, specified performance criteria, installation requirements, materials, 
catalog numbers and similar data, with respect thereto and reviewed or coordinated each Shop 
Drawing with other Shop Drawings and with the requirements of the Work and the Contract 
Documents. 

13.3 SUBMITTALS 
a. Shop Drawings 
(1) Precast Concrete Structures 

(a) When Shop Drawings Are Required.   
Shop drawings shall be submitted to Engineering Services for all precast structures to be 

maintained by the City in the future. 
(b) Prior to submittal to the City: 

(1) Manufacturer’s Certification.  Shop drawings are certified by the manufacturer to 
be in conformance with the project plans and specifications including conformance with all 
material specifications.  

(2) Developer Engineer’s Review. The manufacturer submits the shop drawings to 
the developer’s engineer who will check the shop drawings for conformance with the project 
plans and specifications. 

(3) Developer’s Engineer Certification.  The developer’s engineer will certify that 
they have reviewed the shop drawings and are in conformance with the approved plans and 
specifications for the project.   

(c) Submittal Deadline.   
Seven or more days before the first installation of a precast structure that requires a submittal, the 

developer’s engineer will submit the reviewed shop drawings, along with the manufacture’s certification, 
to the City of Overland Park, Engineering Services.  
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(d) City Process.   
The City does not plan to routinely review the shop drawings for privately funded projects, but 

reserves the right to review the shop drawings and inform the developer’s engineer of any necessary 
changes.  If the City has comments on the shop drawings, a response shall be made to the developer’s 
engineer within five working days after the receipt of the shop drawings. In either case, a letter will be 
mailed to the developer’s engineer, authorizing the contractor to proceed with construction. 

(e) When P.E. Seal Required.   
If shop drawings are required to be submitted as a result of proposed field modifications of a 

precast structure, a registered professional engineer shall seal those shop drawings prior to submittal to 
the City. 

(2) Modular Block Retaining Walls 
(a) When Shop Drawings Are Required.  If requested by Engineering Services, shop 
drawings shall be submitted for modular block retaining walls greater than four feet in height 
whether privately or publicly maintained. 
(b) Prior to submittal to the City: 

(1) Manufacturer’s Certification and P.E. Seal.  Shop drawings are certified by the 
manufacturer to be in conformance with the project plans and specifications including 
conformance with all material specifications.  The shop drawings must include appropriate 
structural analysis (calculations) of the wall and be sealed by a registered professional engineer.  

(2) Developer Engineer’s or Architect’s Review. The manufacturer submits the shop 
drawings to the developer’s engineer and/or architect who will check the shop drawings for 
conformance with the project plans and specifications. 

(3) Developer’s Engineer or Architect Certification.  The developer’s engineer 
and/or architect will certify that the shop drawings have been reviewed and are in conformance 
with the approved project plans and specifications.   

(c) Submittal Deadline.  
As specified by the plan review engineer during construction plan review; the developer’s 

engineer and/or architect will submit the reviewed shop drawings, along with the Manufacturer’s 
certification, to the City of Overland Park, Engineering Services.   

(d) City Process.   
As specified by the plan review engineer during construction plan review. 
(3) Other Submittals  

(a) The KCMMB must approve concrete mix designs prior to use in any publicly maintained 
structure. 

b. Mix Designs 
(1) The City Engineer may require mix designs for materials such as removable flowable fill and 
asphaltic concrete. 

 
 


