CITY HALL 8500 Santa Fe Drive [image: ]
Overland Park, Kansas 66212
PHONE 913-895-6000
OPKANSAS.ORG




[Month, Date, Year]

[Project Name]
Second Public Information Meeting + Required Documents

Dear resident:

You are invited to attend a public information meeting to discuss [Project Name], which will occur in the [Name] neighborhood in [Year]. This project consists of [short project description].

The second public information meeting will address questions and/or concerns from property owners adjacent to the proposed improvements:

[Day, Month, Date, Year and Time]
[Location, Street Address]

This letter contains information about easement documents and replacement plantings as well as a questionnaire. Returning completed documents promptly helps ensure the project is completed on time.

Please return all documents by [Date]. 

Easement Documents
To complete the proposed improvements, the City must acquire easements on your property. These may include:

· Temporary construction easement to allow the grading of your lawn, reconstructing your drive to match the new street or temporary placement of materials and equipment.
· Permanent right-of-way for the construction of the roadway and other improvements.
· Sidewalk easement for the construction and maintenance of the sidewalk.
· Permanent drainage easement for the construction of stormwater structures.

Upon your approval, please sign the easements in the presence of a Notary Public and return them using the enclosed postage-paid envelope. Notaries are available at City Hall, Monday-Friday, 8 a.m.-5 p.m.





Plantings
An “X” on the attached exhibit document indicates trees and/or shrubs to be removed and replaced during construction. If trees and/or shrubs on your property are impacted, you may use the attached Suggested Neighborhood Tree Plan and the Planting Selection Form to choose the replacement trees or shrubs for your property. If you prefer no replacements, please note this on the form.  

Trees within right-of-way will be planted in accordance with the City’s Unified Development Ordinance and as allowed for sight distances. The City Forester will determine the species of tree to be planted within the right-of-way.  

Questionnaire
Please complete the enclosed Property Information Questionnaire and return it with the other documents. This helps us prepare for restoring your property after construction.
If you have any questions about the project or requested documents, please contact me at [Phone Number] or [Email Address].

[bookmark: _30j0zll]Sincerely,
[bookmark: _5kkaww2yhhms]
[bookmark: _yjcg2vnoa78v]
[bookmark: _kufytgwdiy8k]
[bookmark: _soyfqwqxzaem]
[Project Manager]
[Title]

Attachments:
· Easement documents and exhibit
· Suggested Neighborhood Tree Plan
· Planting Selection Form (if applicable)
· Property Information Questionnaire
Email:  
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