Creating a Table of Contents of Overland Park Standard Specifications

The Project Special Provisions (PSP’s) are being removed from standard construction
contracts. The PSP’s will be replaced by a Table of Contents of standard specifications that are
applicable to the construction contract. The standard specifications may be revised by Project
Specific Special Provisions that are applicable to an individual project.

To create a table of contents.
1) Navigate to K:\Details_Specs\Specification Web Conversion
2) Open the file “Table of Contents - City of Overland Park Standard Specifications - 2020”
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3) Save the File to the Contract Documents folder of yb.u‘r brojerct folder
a) The standard specifications can be found: Overland Park Standard Specifications
b) The standard bid items can be found: Overland Park Standard Bid ltems




4) Insert the Project Name and Project Number

Table of Contents CITY OF OVERLAND PARK STANDARD SPECIFICATIONS - 2020 - Excel

Formulas Data Review View BLUEBEAM Tell me what you want to do...

S - o = =20 X AutoSum - A
Calibri EPWrap Text General - F p By €= ox p

D E‘@ . alibri =f Is] eneral = 3 =] o il - ZY
laste b BIU- Merge @i < $ -0 9 | €0 00 Conditif)nal Formatas Cell Insert Delete Format Clear = S.on & Find &

© Formatting - Table - Styles - © © ° - Filter ~ Select
llipboard 1 Font i Alignment ~ Number & Styles Cells Editing
B32 2 fe ULTRATHIN BONDED ASPHALT SURFACE (UBAS)

A B c D E F G
CITY OF OVERLAND PARK STANDARD SPECIFICATIONS
TABLE OF CONTENTS
'VERSION 2020
PROJECT NAME
1| OVERLAND PARK PROJECT NUMBER (XX-XXXX)
2 | Individual sections listed below are not contained herein. The sections listed apply to this contract.
3 | See specification web page for electronic documents, which are incorporated herein by reference.
4 | https://ppm.opkansas.org/wiki/index.php?title=City_of Overland_Park_Standard_Specifications_-_2020
SECTION Section

5 NUMBER TITLE Links
6 | 100 GENERAL REQUIREMENTS 100 This section is required in all contracts.
7] 101 MAINTENANCE BOND 101
8 102 CONSTRUCTION VIDEO AND PHOTOGRAPHY 102
a 1 DD FANCTDIIFTIAN CHDVEY 12

5) Comparing the project bid items to the specification sections begin deleting or hiding specification
section rows that are not applicable to the project. (The entire row must be deleted or hidden)
a) Most projects will include section 100 — General Requirements and Section 209 — Rock
Excavation and Blasting
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6) When the correct specification section rows remain, verify that the bid items measurement
and payment for the project match the measurement and payment listed in the standard
specifications.

7) Save the Spreadsheet to a PDF by using “save as” and verify that the links work.



8) For items that do not follow the standard specifications, create a project specific special
provision.
a) Frequent Project Specific Special Provisions include
i) Additional Indemnification
ii) Construction Limitations

A template for Project specific special provisions can be found at: K:\Details_Specs\Specification
Web Conversion\Sample PSSP

i) Change the project name and required information
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SWITZER ROAD — 159™ TO 167™ (TH-1836)
PROJECT SPECIFIC SPECIAL PROVISION TO
100 — GENERAL REQUIREMENTS

Add the following 100.21 ADDITIONAL INDEMNIFICATION AND INSURANCE
REQUIREMENTS

100.21 ADDITIONAL INDEMNIFICATION AND INSURANCE REQUIREMENTS

The Project Contractor shall defend, indemnify and save the BOARD OF COUNTY
COMMISSIONERS OF JOHNSON COUNTY, KANSAS (“BOARD”) and the SECRETARY OF
TRANSPORTATION OF THE STATE OF KANSAS (“SECRETARY™) harmless from and against all
liability for damages, cost and expenses arising out of any claim, suit, action or otherwise for injuries and/or
damages sustained to persons or property by reason of the negligence or other actionable fault of the Project
Contractor, his or her subcontractors, agents, or employees in the performance of this contract. See
Instructions to Bidders Section IB-8 for insurance requirements.

The BOARD AND SECRETARY shall each be named as an additional insured on all policies of
insurance issued to the Project Contractor and required by the terms of his/her agreement with the CITY.

ii) Save the Project Specific Special Provision to the contract documents as a pdf.
9) Confirm with the contract specialist that the files are complete.



